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A) Registration InvoiceNow 
1) Click "HERE" to authorise your company. 

 
 
2) Login and select your company 

 
3)Click on corppass 

 
 
4) After that will prompt successfully on screen 

 

B) Send Einvoice  

 
 
Click on [EInvoice]. 

 
[Search Invoice No.] to list invoice records 

 
 



Check INV_NO to [Send Invoice to IRAS] or [Send NON Peppol Invoice to IRAS]  

 
 

C) Send Invoice Responses 
1 Create a invoice response 
2 Select response status 
3 Preview report 
4 Format display of in process 

 
 
1 Search date range of invoice responses  
2 Select checkbox  
3 Send Invoices Response 

 
 
1 Select Response  
2 Select Reason 
3 Submit 

 
 



D) Receive Invoice Responses 
1 Click on received responses 
2 Listing of received responses 
 

 
 
3 Get received response will import records to invoice 

 
 
 

E) Flipping Purchase Order to Invoice 
Click on [Copy Bill] 
1 Checkbox on purchase order 
2 Checkbox on invoice 
3 Select purchase order number 
4 Select Customer 
5 Click on [Copy] 

 
 
After the above copy done and user can modify changes before proceed to Einvoice 
1 Search date range of invoices 
2 Listing of invoices 

 



F) AGD Gov Einvoce 
Guide-E-invoice_Submission_via_InvoiceNow.pdf (vendors.gov.sg) 

Fill in the require fields in red boxes for AGD customers. 

 
Note, when create invoice the Job No is the government agencies code number. 

 

G) Check  Einvoice Gov Sent 
Below url link can check directly the receiving status.  
https://www.vendors.gov.sg/ 

 
 
 
 
 
 



H) Send POS Invoice 
[Send POS Invoice (B2C) to IRAS] for multiple invoices sending. 

 
List of Invoices Sent 

 
Send Purchase Invoice 

 

 
 

I) Advanced ordering 

 
 
 
 
 



1 [Received Purchase Order] to list all incoming order 
2 [Get Received Purchase Order] to import data to Purchase Order 
3 [Generate Invoice from PO] to create invoice from PO 
Received Order of Qty 10 JTC...003 

 
Order Balance 
Received Order Balance of Qty 8 reference to  JTC...003 Qty 10 

 
Creating an Invoice capped at quantity 
Generate Invoice from the Order Balance of Qty 8 

 
Go to Invoice to check that the generate invoice Qty is capped at 8 
Order Change 
Received Order NPBPO20240000099 then received Order Change NPBPO20240000099A 
1) Received Order Change including : NPBPO20240000099A 
   a) Deletion of line item 1 
   b) Change of quantity for line item 2 from 10 to 20 
   c) Change of description for line item 2 from "PROJECT PACKAGE AT KING'S ROAD" to "PROJECT PACKAGE AT QUEEN'S ROAD" 

 
 

 
 
 



 
Generate invoice from PO 

 
Cancellation 
1 Create Order NPBPO....00091 
2 Order cancellation received 
3 Try to generate invoice from PO is not allow 

 

 
When click OK there is another prompt to confirm the status 

 
Try to generate Invoice and that Line Item 1 being cancelled cannot be invoiced against.  

 
 



Order response status 
1) Creation of Order Response (AB) in solution 
   a) Order ID : IMDPO20250000001 
   b) Order response status : Message Acknowledged 
Select drop down Acknowledged. Go Receive Purchase Order Search. Select 001 then Send Order Response. 
 
PO select drop down "Acknowledged" 

 
 

 
 
Get All Invoice response is to list them and Get Invoice response is to save to database.  

 
 

J) Credit Note 
Create a Credit Note 

 
 

 
 

 

 


