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A) Registration InvoiceNow
1) Click "HERE" to authorise your company.

We understand that your organisation may not have registered for a CorpPass account. A CorpPass accc
1D for your company HERE.

After registering vour CorpPass ID. vou may proceed to use the CorpPass Administrator ID from Prari
ASd as the access provider to connect your company to the InvoiceNow network. You have 28 days frc

Please proceed with the authorisati

2) Login and select your company

Scan with Singpass app
Logging in as Business User

\——singpass—

3)Click on corppass

I¥ arethe ace Administration pleass procsed with the suthorisation below

@

s3 Authorisation)
with CarpPass

corppass

It your company dozs not have & CorpPass AL iy ceg st

4) After that will prompt successfully on screen

CONGRATULATIONS

Yeur registration is successfully completed

| ou have successfully autharised |
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[through DataPost AS4 as th

Point Provider)
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to connect your company on the InvoiceMow network.

B) Send Einvoice
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Click on [Elnvoice].
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Search Invoice No.] to list invoice records
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Check INV_NO to [Send Invoice to IRAS] or [Send NON Peppol Invoice to IRAS]

Action Received From Customers

Format

O BIs S EliE Send NON Pespol Invoice to IRAS List of Invoice Sent Received Responses

©Q PINT Send I (Athta IRAS Download Invoice List Get Received Responses &

Send POS Involos (B2C)to IRAS Get Received Invoices
R e A Invoice Responce Received Invoices
O wwwo  mHODATE DoMo HC_NO HC_NAME mow GOT MR Tracekd Acknowlsdgementld R
A | )_| | | ount Amount  Amount ion race! nowledgement| lesponse

O |INv5024 11/01/2026 INV5024 T3 BISCS 10 03 109 Sent Success 3a9601e6270949678107Xa... | 260121-47a6556b-1a7... |{clientRef":"3a9.
O Invs0zs | 11/012026 | INvs025 T3 BISC5 12 108 [1308 |SertSuccess | 3a9601sG270949678107a. .| 26012147a65560-1a7... | ('clentRef"3ad.
] | INv5026 11/01/2026 INV5026 T2 BISCS 144 1296 156.96 | Sent Success 3a9601e6270949678107Xa. . | 260121-47a6556b-1a7... |{"clientR
O |invsozr 1200206 |vsizm T3 BISC5 0 08 [109 |Pendng GoB291994s Tabbb 0509 | 20260121 22:15:02 | ['cientR
(] | INv5028 12/01/2026 INV5028 T3 BISCS 100 9 109 Sent Success a7addi263444307b4de871 260121-878c2bde-17.. | {"clientR:

C) Send Invoice Responses
1 Create a invoice response
2 Select response status
3 Preview report
4 Format display of in process
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1 Search date range of invoice responses
2 Select checkbox

3 Send Invoices Response
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1 Select Response
2 Select Reason
3 Submit
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D) Receive Invoice Responses

1 Click on received responses
2 Listing of received responses
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E) Flipping Purchase Order to Invoice
Click on [Copy Bill]

1 Checkbox on purchase order

2 Checkbox on invoice

3 Select purchase order number

4 Select Customer

5 Click on [Copy]
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After the above copy done and user can modify changes before proceed to Einvoice
1 Search date range of invoices
2 Listing of invoices

1& Search Invoice No.

Fom 24702023 v To: 2410203
! List Invoice
[ SendElwoice | [ FReceved hvaices | [ Rieccived Responses |
[ send Invoices Response | [ Get Received Invoices ]
INV_NO INVH_DATE  DO_DATE  DO_NO AC_NO AC_NAME

P DD 2 0/20 0-20 020



F) AGD Gov Einvoce

Guide-E-invoice_Submission_via_lnvoiceNow.pdf (vendors.gov.sg)
Fill in the require fields in red boxes for AGD customers.

Cutomer 1 o | Saanh
3] 5 RATED SALE -l
HARVEST SERVICES PTE LTDI
IO p—
=
= Full List of Ministrizs/SBs
A*Star
e OPS - A*#tar Ops
Note, when create invoice the Job No is the government agencies code number.
3 Invoice
Subtotal
New Customer Code Customer Narne Close INV Dats
= ASTAR ElASTARPTE LTD = Import from =
Delete Invaice Na «|Date | Import No [ Tem [ DONe | DO Date  [COMo Job Mo ~|lo
2326 [02-042023 | [casn [2326 STROI
I™ MuliNo [ Zeo Riated — [5/N0 [Graded [Grd Muli Factor [s/n [ HD [ 1TEM [ Addiess | VoidInwoice [SalesFep T~
5/NO_[PART NO[DESCRIPTION OTY[UOM] _ PRICE AMOUNT] Rec | GST | GlCode | Project | Projdob| WH | TaCode
» TEST 1 2.00 2.00] C [YES 5020 SR
L * |
G) Check Einvoice Gov Sent
Below url link can check directly the receiving status.
https://www.vendors.gov.sg/
NOTE:
* You can view or retrieve E-Invoices with invoice date that is within the past 180 days.
= E-invoices that had passed 180 days will not be retrievable at the portal.
P Asingapore Government Agency Website o | &F f z ;‘-f‘_;; E

AGD  vendorsegov

| 21 © 430

& einvoice >

Al 1nvoices Submitted
» Create E-invoice
> Upload Batch E4nwoices smo. - sTATUS “ INVOICE NO. + INVOICE DATE
» Upload Attachment
1 submitted  PTCAN-001 16/08/2019
View invoicing Instructions
D . # 2 Draft Draftinvoiceat 16/08/2019
&, update Vendor Detalls > 3 Submitted  NMOS2016/5/00 15/082018
2 submitted NMOS2016/5 150082019
5 Submitted NMOS2016 15/08/2019
& Submitted  NMOS20/hsga 15/08/2019
7 Submitted NMOS2ueh015 15/08/2019
B Submitted  NMS3uhe1s 15/08/2019
9 Submitted NMOO1S 15/08/2019
10 Submitted NB7520/0015 15/08/2019
" Processing  IN212 15/08/2019
Important Note:
In arder ta maincain : rour
iy b e il ] 12 Submitted IN212 15/08/2019
il not be szared in the system. We apalogise
i i e 13 Submitted 227119 15/08/2019

31

Approved

“ CLIENT AGENCY

FTCO1-Public Transport Council
BCAD1-BCA Academy-Corp Serv/Admit
FINg3-Police Force Pensions
FINO2-AGD Pensions Branch
FINO2-AGD Pensions Branch
FINO2-AGD Pensions Branch
FINO2-AGD Pensions Branch
FINO2-AGD Pensions Branch
FINO2-AGD Pensions Branch
FINO2-AGD Pensions Branch
CABO1-Cabinet Office
CABO1-Cabinet Office

FINOZ-AGD Pensions Branch

nuals

L]

B

useful Resources

i
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X
The results of this search contain all related invoices.
and is not imited to those on the current status tab
Invoice 1D
INVDICe Date (inwoiéns for last 18D diys s mesllabin]
o 1 _ -
Payment Reference
=
Payment Date
\ Ll
Status



H) Send POS Invoice

[Send POS Invoice (B2C) to IRAS] for multiple invoices sending.

Action Received From Customers
Fomat
QO Bis Gend Fiieain IEHAS “Send NON Peppol Invaice to IRAS List of Invoice Sent Received Responses
O PINT Dowrload Invoice List Get Received Responses L]

Send Peppal Invoice {Att) 1o IRAS
T [e— G Rocelvsd uates

Send Pe . Cash Purchase(PCP)to IRAS klwaoeﬁl:sponce i Receiveg \nvpices
O GST  Net ;
INVNO  INVH_DATE  DO_NO AC_NO AC_NAME Amount ol LN e Action Traceld Acknowledgementld  Response
| CIREEEN A |piscs [0 T3 [108 |SertSuccess | 3a3601e62709456781072% . | 26012147a65560-1a7 . | ('chentRer""323
@ |nvsozs ooz [invsoas |13 lBiscs [12 108 [1308  SertSuccess  |3a96016270949678107%a... | 2601214726550 Ta7... | UchertRef""%a8. .
INV5026  11/01/2026  |INV5026 C 296 |15696 |SertSuccess | 1a06D1eG2704967B107%a... | 26012147a65566-1a7 _ | {'clientFef""1a0
O NVB027 120172026 |INvS027  [T3 |Biscs [0 Jos [ \ | |
[Ofmvsezs  [12m12006 [mvsos |13 |Biscs [0 |a [0s | | | |

List of Invoices Sent

Homa
o B}S. Send Invoice to IRAS Send NON Peppol Invoice ta IRAS Received Responses
© PINT Send Peppol Invoice (At} to IRAS- Download Invoice List Get Received Responses
Serid POS hm{azqm |RAS — Get Received Invoices
Send Petty Cash Purchase(FCP} to IRAS Invoice Responce Received Invoices

] sumentMNo i uploadTime Amount

VB023-INV5032 | N202 3C £ | 2026-01-22 10;25:18 | sGD 954 84 Send Success
INV5034 0195:5GUEN202400023C 0195:5GTST200601744E 2026-01-21 23:.02:16 USD 109.00 Send Success
INV5033 0195:5GUEN202400023C 0195:5GTST200601744E 2026-01-21 22:57:59 UsD 109.00 Send Emor
INVE030-INVED31 0195:5GUEN202400023C 0185:82C 2026-01-21 22:33:13 SGD 218.00 Send Success

Send Purchase Invoice

E-nvoice

€A, Search Invoice No.

[@or2028 | To: [2201-208 Rt

INV_NO INVH_DATE ~ DO_DATE DO_NO JOB_NO AC_NO AC_NAME Amount GscTum .:ﬁcum Action Traceld
[ ] BISCSP 0.0000 |0.0000
=] 1066 21012028 BISCSP BISCS 0.0000 [0.0000 |0.0000
[m] 1067 i 21-01-2026 BISCSP BISCS 100 |DO000 (100  |Sent Success b20dc2ec4124...
m] 1068 21012026 BISC5P BISCS 110 |D0000 (110 |Sent Success 032236016134
=] 1069 21012026 BISC5P BISCS 10 00000 |10 Sent Success 305086ad05e24.
=] 1070 21012028 BISC5P BISCS 10000 |0.0000 [10000 | Sent Success 78064ddateatil...

1) Advanced ordering

E-Invoice E-Purchase Invoice GST InvoiceNow Report

Peppol Search

E-Credit Mote E‘;ﬂm;ie E-Order Reconciliation




1 [Received Purchase Order] to list all incoming order

2 [Get Received Purchase Order] to import data to Purchase Order
3 [Generate Invoice from PQO] to create invoice from PO

Received Order of Qty 10 JTC...003

@, Received Purchase Crsr

e T e | &
stan : idvance
| Gt Order Balance S Oy
O U Archme Order = i Trarmastion O Charne didiifi ool
Get Recetved fuzhase Order Send AcvOrder
e Furchas Order
st Generate: Iice from FO Croer Camzsistion COrdder Ealance ek Qlex Pssponek
docurerlTyps documenitic sender [ hermoztls  udoadTime e delur

¢ cel
Order Change NPEPO20Z400000994
Crider Balare A5

5 L 2 CNY 3590
185 56 T5T200600 M7

HFERO

UTCHOEROMNNGE |

1195 56TST200600 T4 TE
Order Balance

Received Order Balance of Qty 8 reference to JTC...003 Qty 10
Action Advance

Received Purchase Order Get Order Balance Send Order R
© List Purchase Order % Order Transaction Order Change sl i
Get Received Purchase Order Send AdvOrder
Send Purch: s
Generate Invoice from FO Order Cancelation Order Balance Bl Riponza
document Type: sender receiver uploadTime amount status
OrderCancel | 1ORDERCANCELLATIO... |0195.SGTST |0195.5GTST2008017476 [ NPBFO2024000... [2026.02.05 144335 | | Receive Sucosss
OrderChange  |NPBPO20240000099A | 0195:5GTSTTOBGBODISE  |D195:5GTSTZ200601747E | NPBPO2024000... | 20260205 14:43:35 |cnr s5.90 | Recsive Success
» Order Balance 0195:5GTSTT08GB0025A | 0195:SGTST200601747E 0! 2026-02-05 14:43:33 Receive Success
Order NPBPO. 0195:5GTSTT08GE( X 1143230 CNY 45,950 Receive Success
Order IMDPC 0195:5GTSTKADVO| 114:32:26 SGD 200.00 Receive Success
Order NPBPC 0195:5GTSTT08GBL Order Balance Imported from PO, NO# JTCODOEPO2: 3 |14:32:25 SGD 11.00 Receive Success
Order JTCO00EPO24000003 0195:SGTSTTO8GB( |14:3224 SGD 500.00 Receive Success
0K
Creating an Invoice capped at quantity
Generate Invoice from the Order Balance of Qty 8
Action Advance
Recsived Purchass Order Get Order Balance end Giter e
© List Purchase Order Order Transaction Order Changs i
Get Received Purchase Order Send AdvOrder
Send Purchase Order
Order Cancelation Order Balsnce Gt Otler Hearionac
documentType  documentho sender recaiver referencelo uploadTime amount st
OrderCancel | 1ORDERCANCELLATIO... |0195:5GTSTTO8GEO038E | 0185:SGTST200601747E | NPBPO2024000... | 2026-02-05 1443:35 |Rece
OrderChangs  |NPBPO20240000099A  |0195:SGTSTTDBGBOO3BE |(0195:SGTST200601747E | NPBPO2024000... |2026-02-05 14:43:35 CNY 5590 | Rece
» Order Balance | SGTSTTI TST200601747E  |JTCODOERO2400... | 2026-0205 14:43:33 |Re
Order NPBPO20240000099 0195:5GTSTTQR """ ~~m mmmmmmneneame % 20260205 143230 CNY 4590 Rece
Order IMDPO20250000001 0195:5GTSTHA 20260205 143226 SGD 200.00 Rece
Order NPBPO20240000091 0195:5GTSTTO 20260205 14:32:25 5GD11.00 Rece
[ I rted fi PO. NO# UB5-3075
Order JTCO00EPO24000003 0195:5GTSTTg o e mPenedirom 20260205 14:32:24 SGD 500.00 Rece
Go to Invoice to check that the generate invoice Qty is capped at 8
Order Change

Received Order NPBP0O20240000099 then received Order Change NPBP0O20240000099A
1) Received Order Change including : NPBPO20240000099A

a) Deletion of line item 1

b) Change of quantity for line item 2 from 10 to 20

c¢) Change of description for line item 2 from "PROJECT PACKAGE AT KING'S ROAD" to "PROJECT PACKAGE AT QUEEN'S ROAD"

Action Advance

Received Purchase Order Get Order Balance
© List Purchase Order

Order Tranzaction Order Change
Get Received Purchase Order
Send Purchase Order

G_ene(ate Invoice from PO Order Cancellation Order Balance
document Type documentNo sender receiver referenceMNo uploadTime
Order Cancel 1-ORDER-CANCELLATIO... l 0195:5GTSTTO8GBO03BE | 0195:SGTST200601747E : NPBPO2024000... |2026-02-05 14:43:35
3 ' 02400000994 | ' '

3 Purchase Order

Supplie: Code Supplier Name Close PO Dale
TO8GBOD38ES  v|National Parks Board - frportion =] | @)
- |Date [Requested By [Temns D0 Ret |Job Ko -|
NPBPO20240000099A [05-02-2026 [NPBPO20240000099 | [~eBO1
I~ MuliNe T Zewo Rated [ Update Stock  [Graded [GraMuli S/ND] Factor [ HD | ITEM | Addiess [Tar  ~|[Seles
5/MNo_[FART_NO [DESCRIPTION OTY[UOM | PRICE| AMOUNT[Res | G5T GlCode

r PROJECT PACKAGE AT QUEEN'S ROAD 20| EA 1.00 2000] C 6000




Generate invoice from PO

Actian Bdvance
Received Purchase Order Get Order Balance
© List Purchase Order Order Transaction Order Change: Serxd Dices Hespones
Get Received Purchase Order Send AdvOrder
— Order Cancellation Order Balance 2ok Bl Hespocss
[ O amentType  documentiio sender receiver referencelia uploadTime #mount satus
Order Cancel QRDERCALCELLATIONDM  |0195:5GTSTTOSGB003E  |0195:5GTST200601747E | NPBPO2024000... | 20260205 14:43:35 |Receive Success
Order Change 1202400000994 0195:5GTSTTO8GBO03BE 0195:5GTST200601747E NPBPO2024000... | 2026-02-05 14:43:35 CNY 55.90 | Receive Success
Order Balance |45 0195:5GTSTTOBGB0025A | 0195:5GTST200601747E | JTCOOOEPO2400.. | 20260205 14:43:33 Recene Success
Order NPBPO 0195:5GTSTT S 2026-02-05 14:32:30 CNY 4590 | Receive Success
Order IMDPC 0195:SGTSTKADVORDERI. 20260205 14:32:26 SGD 200.00  Receive Success
Ordler HPBPO 195:5GTSTTOBGA00IE |  |myoice Receved, UBS.3052 20260205 143225 5GD 11,00 Recsive Succsss
Order JTCOODEPO 24000003 0195:SGTSTTO8GBO025A ‘ 20260205 14:32:24 SGD 500.00 | Receive Success
Cancellation

1 Create Order NPBPO....00091
2 Order cancellation received
3 Try to generate invoice from PO is not allow

Tazrrows Frarham Crrer el el Flamnce
0 List Pt Erer S oo G Ty

: B ik Fcatendd Prochars Cias

= o] — [ frs st Order Feegonse

| dooumet lype oo Tereriy

]
[ PV Y P —
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oo Advance
Received Purchase Order Get Order Balance
© List Purchase Order = Order Transaction Order Change
[ I Get Received Purchase Order I J )
Generate Invaice from PO Order Cancellation Order Balance
| e documentMo sender referencelNo upload Time
3 | 1-ORDER-CANCELLATIO .. STTOBGBOO3BE  |0195:5GTST200601747E | NPBPO2024000... |2026-02-05 14:43:35
Order Change NPBPO20240000039A 0195:5GT e s 5 2026-02-05 14:43:35
Order Balance 45 0195:5GT || 2026-02-05 14:43:33
Order NPBPO20240000039 0195:5GT)| ||2026-02-05 14:32:30
f| Ord full: lled. 1-ORDER-CANCELLATION-DM i

Order IMDPO20250000001 (e | i s ki | | 20280205 123228
Order NPBPO20240000031 0195:5GT | 2026-02-05 14:32:25
Order JTCODOEPO24000003 0195:5GT [ 2026-02-05 14:32:24

When click OK there is another prompt to confirm the status

documert Type documentNo sender receiver referenceMao uploadTime amoL
» Order Cancel 1-ORDER-CANCELLATIO... [0195:SGTSTTO8GBO03BE |0195:5GTST200601747E NPBPO 2026-02-05 14:43:35
Order Change NPBPOZ02400000954 0195:5GTSTTO8GBOO3BE | 0195 % CNY'£
Order Balance 45 0195:5GTSTTO8GBO025A | 0195
Order NPBPO20240000099 0195:5GTSTTO8GBO038E | 0195 CNY ¢
Order no NPEPO202400000%1 has been cancelled successfully.
Order IMDPO20250000001 0195:5GTSTKADVORDER... 0195 SGD.
Order NPBPOZ20240000091 0195:5GTSTTO8GBO03BE ﬂ195| | SGD
Order JTCOODEPO 24000003 0195:5GTSTT08GBO025A 0195] SGD!
Try to generate Invoice and that Line Item 1 being cancelled cannot be invoiced against.
Action Advance
Received Purchase Order Get Order Balance Send Order Response
© List Purchase Order T Order Change -
: Get Received Purchase Order E Send AdvOrder
Send Purchase Order
[ Generate Invoice from PO Order Cancellation Order Balance Get Order Response
document Type documentNo sender receiver reference Mo uploadTime amount
Order Cancel 1-ORDERCANCELLATIO... |0195:5GTSTTOOGBO038E | 0195:5GTST200601747E PipiEEREI LR [anac nanz 1aaa.0e I
Order Change NPBPO20240000099A 0195:SGTSTTO8GB0038E | 0195:SGTST200601747E NI %
Order Balance 45 0195:5GTSTTO8GB00254 | 0195:5GTST200601747E |41
Order NPBPO20240000039 0195 5GTSTT0SGBO0BE  0195:SGTST200601747E tuniee tannotbe treafectTrufi canellcet doeiment;
Order IMDPO 20250000001 0195:5GTSTKADVORDER... | 0195:5GTST200601747E ‘
3
| iJTCDDDEFOZdDDDDGB 0195.5GTSTTO8GB00254 im 95:5GTST200601747E | TevETUEuT T




Order response status
1) Creation of Order Response (AB) in solution
a) Order ID : IMDP020250000001
b) Order response status : Message Acknowledged
Select drop down Acknowledged. Go Receive Purchase Order Search. Select 001 then Send Order Response.

PO select drop down "Acknowledged”

B3 Purchase Order

Supplier Code: Supplier Mame Close PO Date
987654321T-5 v [IMDA [EST = mpor
[P [Fequested By [Temns [D/0 Ref Lioh Mo |
[MDPO20250000001  [05-02-2026 [s0p | [acknowledged |
[ MuliNo [~ ZeroRated [ Update Stock  [Graded [Grd Muli [5/NO] Factor | HD: L ——
S/MNo_|PART_NO [DESCRIPTION OTY[UOM | PRICE] AMOUNT[Rec| |
3 Red Pen 10[ EA | 10.00] 100.00( C [ N
Green Pen 20[ EA 5.00] 100.00( C [ N
It Received Purchase Order I
From: [2601-2026 | To: [2603-2026 @
“Action Advance
Received Purchase Order Get Order Balance
O Lt Pirchase 0 = e bxde Aanc — e
Get Recsived Purchase Order Send AdvCrder
Send Purchase Order PR
Generate Invoice from PO Order Cancellation Order Balance e b
o JOB_NO SAILING_ON  INVH_DATE  AC_NO AC_NAW > Net Amourt  Action
|{-ORDERCANCELLATION... TOGBOOIBES || Nation. | 0.0000 0.0000 | Cancelled
MDPO20250000001 | Acknowledged | 38765432 ||mpa.. 0.0000 200 | Dowrnload
U7 Po-1032 Acknowledged | 200912420E | 22-03-2026 EZ25 009 109
(D | JTCODDEPO24000003 Jurong... 0.0000 400 | Download
(0 | NPBPO20240000099 Nation... 0.0000 459 Download
() | NPEPO20240000099A Nation 0.0000 20| Download
[0 |po-1033 In process 9876543217 | 22:03-2026 IMDA . 0.0000 1
0 |Po-1034 Underquery | 200601747E | 22:03-2026 BISC5 009 109
M lom anas i il = QOTCRATMT 7709 e isana nanan 1

Get All Invoice response is to list them and Get Invoice response is to save to database.
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J) Credit Note

Create a Credit Note

1 Irwinice

Lpkoad Tee:

abotal
Dlstnze ok Clistorier Hiie: Conse Y Dot
[TOOGBEONZSA ‘liurong Town Carporation - i from
Dl | ) [Taim bt Jelen GO Mo -
ox-T001 2603203 f URS-3702 P | | ]
Hubto ~ Zeo Aeted (S0 Giaded G Mokl Focler i | HD [ T7E [ addasr [ Vad Invace [Sash =

ord v 1 B ancadings yS-E e Starcie
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Husdar

das
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SeStarcaniz « Typaamened 16T,
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B e P

R WS a—

[GE o
|Credit note for Inv UBS-3702 cez [§ 100.00
T
From: (26032026 | To 26032028 | Atachment
HAgtion Received From Customers Adv Invaice
Send Invoice Sent Invoices
Format Send NON P iR Received Invoices Received Responses Invoice L
085 R Send Peppol invoics () Gel Received Invoices Gt Received Responses Get Inveice
() PINT =
Send Bulk Invoice Invoice Responce Send Credit Note
Send POS Invoice (B2C) Send Petty Cash Purchase(PCP)
8 GsT ]
INV_NO PO_NO DO_DATE _JOB_NO AC_NO _ AC_NAME Amount 321, Net Amount Adtion
|npBPO202: | T08GE00Z5A | Jurong Town Coporation |20 (0.0000 |20 Dowrload

Inw Mum

Headedargon ] [ Henderianin s cGende
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